
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
REOPENING GUIDE 

2020-2021 
 

_______________________________________________ 
Approved by the Archdiocese of San Francisco Department of Catholic Schools, 

Marin Public Health, and California State Health Department 
All plans subject to change based on local and state directives. 

 

Revised 9/17/2020 



Dear St. Patrick School Families, 
 
The mission at our school is to educate students in the context of our 
Catholic faith and while doing so keep them emotionally, physically, and 
spiritually safe. As Catholics we value life and as we planned our 
reopening it was incumbent upon us to make decisions that value the 
lives, experiences, and perspectives of all our community members. 
 
St. Patrick School is a community that truly cares for one another. We 
place the health and safety of the members of our school community 
above all. Collectively, we protect the well-being of our students and 
faculty at all times. Even during the most difficult times, we value our 
commitment to our students to develop a strong character, to engage in 
their learning, and to live their faith in their daily lives. Furthermore, St. 
Patrick School remains committed to delivering academic excellence in 
the safest environment possible. 
 
No schools will be operating in a business-as-usual manner in the 
foreseeable future; however, through this Reopening Guide, we hope to 
shape positive school and learning experiences within a challenging new 
context. Monsignor Padazinski and I would like to thank our students for 
their resilience, adaptability, and spirit; our teachers and staff for their 
courage, professionalism, and dedication, and all of you, our parents, for 
your support, patience, and understanding. 
 
The 2020-2021 school year continues to bring about challenges for all of 
us, but we are confident that we can weather these challenges together 
and with God’s grace. 
 
May God bless you and your family, 
Monsignor Padazinski, Mrs. Hadsell, & the Faculty/Staff of St. Patrick School 
 
 
 
 



 
 
During the ongoing pandemic, as we return to in-person instruction on our 
campus, we must acknowledge the responsibility we all share. Every 
member of our school community, including you and your children, 
teachers and staff must strictly follow fundamental public health 
requirements and the measures St. Patrick School deems necessary to 
encourage well-being and safety for all. These requirements have been 
outlined in our St. Patrick School COVID-19 Community Pledge. Your 
commitment reinforces our shared responsibility to each other that 
extends from our campus, to our homes and into the wider community. 
Your participation will have a major impact on preventing the spread of 
COVID-19 in the St. Patrick School and Marin Communities. 
 
Therefore, we ask that all students, faculty and families agree to the 
following, whether on or off campus: 

• Social Distancing (maintaining six feet of space) when in a public 
place 

• Wearing a mask in a public place (inside or outside) 
• Staying home when sick  
• Washing hands frequently  
• Quarantining for 14 days if entering or returning to the Marin area 

from international locations or states experiencing a surge in new 
COVID-19 cases, or identified as a COVID-19 “hot spot” by federal, 
state or local authorities 

• Informing St. Patrick School administration if a member of the family 
has been in close contact with an individual who tested positive for 
COVID-19 

• Seek testing for COVID-19, as directed by the School or Marin Public 
Health 

 
While St. Patrick School cannot eliminate the possibility of someone 
contracting COVID-19, adherence to the above steps can go a long way 
to help reduce risk and mitigate spread. 
 

Shared Responsibility 



 
 
 
 
St. Patrick School will perform the following daily wellness screenings and 
temperature checks on all faculty, staff, and students prior to entering the 
school campus. The screenings will be conducted and documented by 
the School Secretary and will be filed in accordance with HIPAA 
regulations. 
 

• Faculty, staff, and students must 
complete the Clover Check: COVID-19 
Health Screening Form prior to arriving 
at St. Patrick School and present results 
to staff members on duty. 
 
• Students will have their 
temperature taken with a no-touch 
thermometer upon arrival to campus. 
 
Faculty, staff, or students with 
temperatures above 100.4°F and/or 
exhibiting any of the symptoms listed in 
the Clover Check will not be allowed 
to enter the school building and will be 
sent home and will be required to stay 
home until they are fever free and 
without any other symptoms for at 
least 24 hours without using fever 
reducing or other symptom-altering 
medicines. 

 
 
 
 

Wellness Screenings 
& Temperature Checks 



 
 

 
 
Students, teachers, staff, and parents of St. Patrick School are expected to 
maintain responsible personal hygiene. This year, we strongly recommend 
that you consider having all students and family members in your 
household receive a seasonal flu vaccination this fall. 

Below is a list of practices that everyone should adhere to while on campus and 
at home:  

• Wash your hands often with soap and water for at least 20 seconds 
especially after you have been in a public place, or after blowing your 
nose, coughing, or sneezing. It’s especially important to wash:  

• Before eating or preparing food  
• Before touching your face / After touching your face  
• After using the restroom  
• After leaving a public place  
• After blowing your nose, coughing, or sneezing  
• After handling your mask  

• Avoid touching your eyes, nose, and mouth with unwashed hands 
• Always cover your mouth and nose with a tissue when you cough or 

sneeze or use the inside of your elbow and do not spit 
• Throw used tissues in the trash 
• Individuals should not come to campus if they are sick 
• Limit the touching of shared surfaces 
• Lead by example: young children learn by imitating the behaviors of 

adults in their lives. When you make handwashing part of your routine, you 
are setting an example for your children to follow.  

To encourage good personal hygiene, signage will be posted in classrooms and 
around campus to promote good personal hygiene. 

Hand washing stations will be at each drop-off/pick-up location and students 
will be directed to wash their hands before entering their classroom. In addition, 
hand sanitizing dispensers have been installed in each classroom and every 
main doorway. 

Healthy Hygiene Practices 



 

 

Social distancing measures will be enforced in the classroom. Classrooms 
have been reconfigured to maintain physical distancing of desks at least 
5 feet apart as advised by Marin County Office of Education. (Guideline 
states 4 – 6 feet.)  

Faculty and staff will regularly instruct students in the importance of 
maintaining social distance in the classroom. Instruction will also be 
reinforced by visual reminders of social distancing protocols – posters in 
the hallways and classrooms to remind students how to stop the spread of 
germs, how to wash hands, why face coverings should be worn, etc. 
Students who are not following social distancing rules will be disciplined 
and in severe cases sent home.  

Shamrock decals have been placed six feet apart in the hallway so 
students have an understanding of spacing between one another and 
where to walk in order to remain 6 feet apart. The stairwells have been 
divided and clearly marked to assist with the flow of traffic. 

 

 

 

 

 

 

 

 

 

Social Distancing in Classrooms 
& Around Campus 



 

 

All families, including those that walk/bike to school, will need to sign-up 
for a particular dropoff/pickup time and location. There are three 
locations available: upper yard, lower yard, and locust street. Parents will 
drive through one of these locations at their designated time, beginning 
at 8 A.M. Students will remain in cars until directed by staff to head directly 
to a temperature check station. With approved temperature and 
appropriate hand washing and/or use of hand sanitizer, students should 
head directly to their classroom. Face coverings must be worn at all times. 
If a student does not have a mask, they will be given a disposable one to 
wear for the day. Teachers will be at their classroom doors, monitoring the 
hallway and welcoming their students. Once in their classroom, students 
must go directly to their assigned seats. 

For pick-up, parents will display their Name Plaque and drive through their 
designated location at their assigned time. Students will remain in their 
classroom until called by their teacher. At that time, students will go 
directly to their cars. 

 

 

 

 

 

 

 

 

 

Drop Off & Pick Up 



 

 

Morning/Lunch Recess and P.E. 
Recesses and P.E. will be similarly structured, limiting free play to ensure 
distancing and safety. As shown below, we will have two different recess 
times to limit the number of students on the playground at once. Each 
grade level will have a designated equipment bag and play area. The 
equipment will be disinfected by a disinfectant fogger machine, after 
both morning and lunch recesses. 
 
Lunch 
Students will be required to bring a lunch from home. To guarantee 
physically distance while eating, students will eat lunch at their assigned 
seats in their classrooms and discard trash in their classroom trash can. 
 
Water 
Students are instructed to bring one labeled water bottle to school. The 
school has water bottle filling stations in the Kindergarten classroom, two 
on the upper yard, and two in the hallway. These water bottle filling 
stations will be sanitized throughout the day. Students will not be 
permitted to use the drinking fountains. 
 

 

 

 

 

 

 

 

Recess/PE & Lunch 



 

 

 
Reducing the risk of exposure to COVID-19 by cleaning and disinfection is an 
important aspect of reopening our campus. It is important to understand the 
difference between cleaning and disinfecting. Cleaning removes germs and 
dust by using detergents or soap and water to physically remove germs from 
surfaces. This process does not necessarily kill germs, but by removing them, it 
lowers the risk of spreading infection. Disinfecting kills germs on surfaces or 
objects by using chemicals, and also lowers the risk of spreading infection.  

Faculty, staff, and students are required to keep a clear desk to enable 
thorough cleaning of work surfaces which will be performed daily by our 
custodian team and weekly by a professional cleaning crew. 

Faculty and staff will regularly wipe down their personal work areas and 
frequently touched objects (i.e., doorknobs, workstations/desks, and 
telephones). All community members - students, faculty, and staff - will be asked 
to do their part to keep surfaces clean.  

Each day and evening, maintenance staff will follow recommended cleaning 
and sanitizing protocols in line with current guidance from health authorities. 
Additional “deep clean” sanitization will occur every Saturday. 

Special attention will be given to bathrooms, classroom surfaces, water bottle 
filling stations, door handles, shared objects, tabletops, and high traffic areas. 
These areas will be disinfected multiple times a day. 

In addition to cleaning and disinfecting, we also replaced all of our classroom 
HVAC units with MERV 13 filters. These filters are known to remove substantial 
amounts of particles from the air and reduce exposure to airborne COVID-19. 

 

 

 

Classroom &  
Campus Sanitization 



 

 

On the onset of symptoms, potential exposure to and/or close contact with an 
individual testing positive for COVID-19, the following protocols are in place. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Covid-19 Exposure Scenarios 

Marin County Public Health Protocols on the Onset of 
Symptoms, Potential Exposure to and/or Close Contact 

with an Individual Testing Positive for COVID-19 in a 
School/Classroom Setting 

Scenario
A student or staff member
either exhibits COVID-19 
symptoms or has a 
temperature of 100.4 or 
above.

1

https://bit.ly/MCOERethinkingSchools 
RapidResponse@marinschools.org

Public Health (415) 473-7191

Action Communication
Report information to 
administrator, send home
Contact Healthcare 
provider/Public Health for testing 
(recommend testing)
If positive, see Scenario #3; If 
negative, see Scenario #4
School/Classroom OPEN

No action is needed

2

Scenario Action Communication
A family member or 
someone in close contact 
with a student or staff 
member test positive for 
COVID-19.

Report information to 
administrator, send home, 
quarantine for 14 days
Contact Healthcare 
provider/Public Health for 
testing (recommend testing)
School/Classroom OPEN

To:  Student Families and Staff
Template Letter: 

Household Member or 
contact w/ C19+

Scenario

Scenario

Action

Action

Communication

Communication

3

4

A student or staff 
member tests positive 
for COVID-19.

Report information to 
administrator, send home, isolate 
as per Public Health
Families of Students and Staff: 
quarantine and contact 
Healthcare provider/ Public 
Health for testing
Classroom CLOSED for 14 days 
from last exposure 
School Remains OPEN

To:  Student Families and Staff
Phone call and
Template Letter: 

Confirmed C19+ in 
Cohort

A student or staff 
member tests negative 
for COVID-19 after 
symptoms or confirmed 
close contact.

May return to school 24 hours 
after symptoms resolve
14 day quarantine required for 
close contact with COVID-19 
positive case
School/Classroom OPEN

Consider notification to 
families and staff if prior 
awareness of testing.
Template Letter: 

Negative Test Cohort 
Member

For more detailed information visit: https://bit.ly/ExposureProtocols

Updated 7/31/2020



 

 

While we know that students derive the greatest benefit from attending school 
in person, we understand that every family has its own unique situation and a 
“one size fits all” approach will not work in these unprecedented times. 
 
St. Patrick School will be offering Distance Learning for each of the three 
trimesters of the 2020-2021 school year, taking into consideration health needs 
and concerns related to COVID-19.  
 
A family must choose Distance Learning at the beginning of each trimester, 
and students who enroll must meet one of the following criteria: 

1. Be medically fragile; 
2. Be at a higher risk for contracting COVID-19 or have underlying health 

conditions that could place the student at increased risk of serious 
complications; or 

3. Be self-quarantining to limit exposure to the student, family members, or 
others. 

 
No documentation will be required to prove that your child(ren) meets any of 
the criteria stated above. 
 
If a family chooses Distance Learning and changes their minds before the end 
of the trimester, we are happy to welcome your students back to on-site 
instruction at any time. 
 
A question that arises is what happens when a family would like to shift from In-
person Instruction to Distance Learning? We truly believe that the approval of 
this option needs to be on a case-to-case basis. If reasons are due to COVID-19, 
then, of course, the request will be approved. However, Distance Learning is not 
an option when used for traveling/vacationing purposes. 

 

 

 

Distance Learning Option 



 

 

A special thank you... 

...to our dedicated administration, faculty, and staff. Their hard work and 
dedication during this pandemic are to be commended. They have poured an 
incredible amount of time, resources, and energy getting ready for our Distance 
Learning plans and the school’s reopening. Their commitment to you, our 
families, is a true testament of the strength of our St. Patrick School community. 

...to the members of the St. Patrick School Reopening Task Force. We are 
grateful for the consultation, guidance, and collaboration involved in the 
creation of our Reopening Plan. Thank you for strengthening the relationship 
between educators, schools, parents, and community partners. And most 
importantly, thank you for providing guidance for safely reopening St. Patrick 
School. 
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